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Ws and Dlreetors (for action please)

From: Eric Mattey
Honours Secretary

Date: 09 May2003

0002/008

cc: Private Secretary
PS/Ministers
PS/PUS
Mr de Cheseisoa
Mr Wtllimns, Pr4ss Secretary
Hwds ofDepartment

NEW YEARHONOURS 2004: DS AND OVERSEASLIST

1 . 1 should be azatdul if recommendations for the Diplomatic Service List for the
followlug categories could reach me by 23 June 2003 .

(a) State Se_rvaab -pxlmsdily D8 and HCS staff serving in the UK (those serving
oversoas will be considered by Heads ofmission, butthere is no reason whyyou should
not also draw attention to good overseas candidates). For those approaching retarem0it~
the last list for which they ere eligible is the list following their date of tatirement;

(b) Non.BtatgServants -individuals resident 4n theUK butwhose services - which
musthave been toUK iu00rests -havebeen largely or eaLknly oversoas-oriencaied (again,
tbosc oveiseas will be considered by Heads of Mission, bit youmay alao draw attention
to good cwAWates). Please eastua that you nominate UK citizens (ifdual nationals,
please indicate the second nationality) . .

2. I should be grateful !fDixzdors wouldparticularly ensure that Heads of DepartnKnt
are given an oppotkmity to suggest candidates . It wouldhelp if Directors could endo:ae
or commenton any nominationa submitted by departments.

3. Please bear in mind the FCO's priorities when selccftz candidates.

e humsnitariarl or humanrights work;
" those working in difficult conditkw.
, those whose services are to British trade development ;
" those whom work contributes significantly to the fUrtherancc of Btitain's lnterests

ovetscae;
diversity criteria (ace psra 4).
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4, 1a oommon with allWhitetLall Departments, the FCO is asked to aim at submitting a
fu11 range ofhononrs caadidates wbieh will better reflect the make-up of theUK
population than hitherto. Increasing emphe,qis is being placed on ensuring that ethoie
minorities are more Wrly represented, although women are stiil uncir-ropresuded too .
in bath cases, Ws applies particularly at the highor levels - so nomlnations at 'C' level
and abovo in these categories wonld be especially welcome. All recommendations will,
ofcoursa, conftue to be made strictly on merit

5. Younger officers who bave given really exceptional service should not be overlooked-
There 9s no age bar. When recommending any member ofstaff, plane iadicate in what
way the o8icar's service has involved exceptional achievement.

6 . It is likrly that tire will be a special Honours Ligt for Iraq this auu=A on the lines
of t1reU done for Afahsttisten la9t year. Pleasa iiadicatc whether any nominations you
make wnuld be suitable for inclusion on thia special list.

I 7 . 1 attach:

(a) a copy ofthe FCO Honours Recommendation Form (and notes o13 its completion).
Pleasc photocopyas necessary (the form is available on the FCO Iatraaet and canbe
completedelectronically;

(b) guidance on am level ofawards appropriate to the vezious types ofcandidate;

(c) guidance provided by the Cabinet Office for the Prime IvTinister's List but VAdob Is
also appUcable to the Diplomatic 5etvice List, particularly for non-state servants .

e~"~" L M4

Faic Mattey
Horiours Secreriwat
Protocol Division
OA81/62
TaL o20-9U081027
Fax: 020-7000 0971
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190NOtMS IN COMMENCE

IPM HOPtOITBS RECOMMEMIATION FORM

TX 6
(Reviced 03N6)
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APPROPRIATE AWARDS: TM DIPLOIKATIC SERVICE AND OVERSEAS LIST

The awards whicb are considered appropriate for the vaxiuus types of candidate on the
Diplornatic Service and Ovctseas List ate: .

Dipmmatle service:

Diplomatic Branch;

senior GCMG
Management ) KCMG, DCMC3
Stivcture (SMS) ) CMG. OBE

Hand D6 andD7 OBE
Bands A, B and C* MBE

Iteacaroh Officets Branch
)

Coaimimicaaona and ) .
Tecbnical Branch ) Awards appropriate to

) equivalent Diplomatic
SeaurityO®em Branch ) Branch pad"

)
Saxetarial Branch )

Britieh Coun¢tl, GCHQ: - Am for corresponding
DS grades

Locft-eapged BUM

Grades I-V MBE
Local Britieh nRtiaanlr: GCMG, KCMG, DCMQ, CM(3

KBE, DBE, CBE, OBE, MBE
Knight Baobelar

* some senior 13and C offlcees may aLso be eligibie for OBE
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P.BSTRIC'4ED-HONOURS

THE HONOURS SYSTEM

pRIMRN1U'ISTBR'S LI8'To BRICFIIVG NOU

1, Each 1MmeMeiscer's last coas3sts of wound 1,000 awards published ac New
Year and on the occasion ofThe QuoCa's 8irthdQy (June). Of these, some 30 will be
Knlghtlabeda (or DBFJ!)CB), around 100 will be CBEe and the remainder OBEs or
MBEs. .

2. The level ofaward is dctermlned by ft new* of fho achiavesnent ofthe
individual and d2adr eodribsWon in "naklng a diSerene!", particularly rhosc at the
stlsrp and of society who really cumge things, end in general terms is as Pollows:

KNGHTHOOID
Pre-emitivat contribution in any field, usnally but not exclusively et
national leval, or In a capacity which will be rocognised by pear gnntps as
inspirational and significent nationally, mid which dmo"tutm
sustained commitment ;

CBE
Aprominent national role of a lesser degree, or a conspicuous leading
role in reglonel aft= or maldag a highly dlminttrished, irmovative
caoattihutlon in his or her area of activity ;

OBE
A die8nyutsbed reglonal or conutry-wide role in WY field, including
diybn~uished praeffitionara ("m the arta field authors aud uotors for
example)lraown nationally,

MRB
Service in and to the community ofa responsible kind (including, for
mcaragle, as a committed and effective ieedor ofa local voluawy
orgaaisation; cammuafty worker, ivspiring public =vice practitioner:
toot councillor eca) which is outstanding in its field; or very local "hands-on"
service (as Schaol ctoesing Warden, find raiser, Parielt Counoillor etc)
witich amada out as aa example to others. In both cases awards would oftaa
illuminate areas ofdedicated service which merit Public recoanitiolt .

Any British snbjeet active in du UK 1e eli&le to be considered for an bonoua. it ls
not normat to reoopise achievement which 1s no longer cumat -
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